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1. O6u1Me MoJIoKEeHHA

1.1. Byxrantepus sBIsIe€TCA CAMOCTOATENBHEIM CTPYKTYPHBIM NOApa3aeieHUEM OpraH13alMu
«'BITOY PM «KpacHocno60oacKH i arpapHblii TEXHUKYM.

1.2. Byxrantepus co3gaeTcs M TUKBUAUPYETCS NPUKA30M PYKOBOJIHUTEIS OpraHU3alyy.

1.3. ByxranTepuio BO3IJIaBisieT riIaBHblii 6yxrairep, HasHaYaeMblii Ha JIOJDKHOCTB MPUKa30M
PYKOBOIUTEIS OpPraHU3aL|H.

1.4. Ha BpeMs OTCYTCTBHsI TIaBHOTO OyXranTepa pyKOBOACTBO GyXrantepueii ocyecTaser
COTPYAHHMK OyXraJlTepuy Ha3HaueHHBIH NPUKa30M AHPEKTOpA.

1.5. Cotpyauuku Gyxraarepun Ha3HAYaloTCA ¥ OCBOOOXKIAIOTCA OT 3aHUMAeMON JOMMKHOCTH
TMPUKA30M PYKOBOJMTEIS OPraHu3aly No NpeACTaBIEHUIO r1aBHOro Oyxrairepa.

1.6. T'naBHBIi 6yxranrep HasHa4aeTcs U OCBOOOKJAETCA OT 3aHUMAEMOM JOJKHOCTH MPHUKa30M
PYKOBOIUTENS OpraHW3aLMy.

1.7. B cBoeii aesateNbHOCTH OyXrairepust pyKOBOJACTBYETCS:

— JeHCTBYIOIIUM 3aKOHOIaTebCTBOM PoccuM 1 HOpMaTUBHOM JOKYMEHTaLMEeH,
pacnpocTpaHsoLIEeiics Ha AeATENBHOCT GyXTranTepuy, CTaHAApTaMH B 0011aCTH peryIMpoBaHus
Oyxyuera;

— YCTaBOM OpraHH3aluH;

— YUETHOH MONUTHUKOH;

— HACTOALLIUM TIOJIOXKEHUEM;

— WHBIMH JIOKAJbLHBIMH aKTaM¥ OpraHu3aliyH.

2. CTpykTypa



2.1. CTpyKTypY M IITATHYIO YHCIIEHHOCTh OyXranTepuu yTBEpXKAAET pyKOBOAUTEND
OpraHH3aLH.

2.2. Pacnipenenenne o6s3aHHOCTEH MEXIY COTpPYAHHUKaMH OyXraiTepHu MPpOU3BOJUTCS TaBHBIM
Oyxranrepom.

3. 3agaun

3.1. OcyiLecTBneHe BHYTPEHHETO KOHTPOJIA COBEPLIAEMbIX ($aKTOB X035MCTBEHHO KU3HH B
npefieax KOMIeTeHUMH COTPYAHUKOB GyXranTepuu.

3.2. ®opMuUpoOBaHHKE MOJIHOM M JOCTOBEPHO MH}OPMALIMH O JEATENLHOCTH OPraHH3aLMY U ee
MMYIIECTBEHHOM MOJIOXKEHHH, HEOOXOAUMOI BHYTPEHHMM MOJIB30BaTe M Oyxranrepckoii
(¢uHaHCOBOI) OTYETHOCTH — PYKOBOMTENSM, YUPEAUTENIM, COGCTBEHHHKAM HMMYLIECTBa
Opralu3alliy, a TaKke APYTHM MOJIb30BaTesiM Gyxranrepckoii (GMHAHCOBOI) OTYETHOCTH.

3.3. O6ecneuenne uupopmanuueii, HeoGxogUMOM BHYTPEHHHM M BHELLHHM I0J1630BaTEIAM
OyxranTepckoi OTYETHOCTH AJ11 KOHTPOJIA 3a COGMIOAEHHEM 3akoHozaTtenscTBa Poccuiickoii
Deepauuu npy OCYILECTBIEHAN CIENOK, COGBITHIA, omnepanui, CBA3aHHBIX C AEATEILHOCTHIO
OpraHM3alH, UX LENeCO06Pa3HOCTBIO, HATIMYHEM H IBIKEHUEM HMYILECTBA U 06s13aTeNbCTB,
UCMOJIb30BAHHEM MaTEPHANILHBIX, TPYAOBBIX M GUHAHCOBEIX PECYPCOB B COOTBETCTBHH C
YTBEP)KACHHBIMH HOPMaMH, HOPMaTHBaMH U CMETaMH.

3.4. IlpenoTBpailieHHe OTPULATENBHBIX PE3YIBTATOB NEATENBHOCTH OpraHM3alyU U BHISABJICHHE
BHYTPMXO3AHCTBEHHBIX Pe3epBOB 06GeceyeHus ee GUHAHCOBOM yCTONYHMBOCTH.

4. DyHkuun
4.1. ®opMHpOBaHHE YYETHOM MOJUTHKH B COOTBETCTBHH C 3aKOHOJATEIECTBOM O
OyXranTepckoM yuyeTe M HanorooGI0XKEHHH HCXOIS U3 CTPYKTYPHI U ocoOeHHOCTE
ACATENLHOCTH OpTraHU3aliK, HEO6XOAUMOCTH obecredeHHs ee PUHAHCOBOH YCTOHUMBOCTH.
4.2. Pa6oTa no noAroToBKe U MPUHATHIO paGoYero IUIaHa CYETOB, ($opM NepBUYHEBIX YUETHBIX
AIOKyMEHTOB, IPUMEHAEMBIX U151 0DOPMIIECHUS (AKTOB XO3AHCTBEHHOM XHU3HH, PErHCTPOB
6yxyuera.
4.3. Pa3pa6oTka opM JOKyMEHTOB BHYTpEHHei Gyxranrepckoii (puHaHCOBOH) OTYETHOCTH.

4.4. OGecnieyenue nopsaKa NPOBEACHHA HHBEHTAPH3aLIHil aKTHBOB M 0653aTe ILCTB.

4.5. Obecneyenue cobII0AEHH!S TEXHOIOTMH 06paGoOTKH Oyxranrepckoii un$popmanuu u
nopajaka JOKyMeHToobopoTa.

4.6. HenpepeIBHEIH yueT akTHBOB, 0053aTeNLCTB, PAKTOB XO3SHCTBEHHOM JKH3HH, UICTOYHUKOB

(bHHaHCHpOBaHPISI ACATCIILHOCTH OpraHU3aly, JOXOA0B, pacX0d0B, HHEIX OOBEKTOB yuera,
YCTaHOBJICHHBIX (l)ellepaJ'IBHLIMPl CTaHaapTaMHu.



4.6.1. CoeBpeMEHHOE OTpaXkeHHe Ha cueTax GyxydeTa onepaumii, CBA3aHHBIX C ABUKEHUEM
OCHOBHBIX CPE/ICTB, TOBAPHO-MATEPHANILHEIX LICHHOCTEH U IEHEXHBIX CPEACTB M T. [1.

4.6.2. Vet usfepxek NPOU3BOJACTBA H 0GPAILEHHS, HCTIOIHEHHS CMET PacXO/I0B, PeaIH3aLK
NpOAYKLMH, BBINOJIHEHUs paboT (yCiiyr), pe3ybTaToB AeATEIBHOCTH OPraHU3allkiH, a TAKKE
(GMHAHCOBEIX, PaCUETHBIX U KPEUTHBIX ONeEpaLlHii.

4.7. CeoeBpeMeHHOE 1 NpaBHIIbHOE 0)OPMIIEHHE TOKYMEHTOB I OPraHH3alyH M BEACHHS
Oyxyuera, ofecriedeHre UX COXPAHHOCTH, OOPMIICHHA U CAA4YH B YCTAHOBJIEHHOM TOPAJIKE B
apXxuB.

4.8. CocraBneHre 3KOHOMHUYECKH OGOCHOBAHHBIX OTYETHBIX KaIbKYJIALHMH ce6ecTOMMOCTH
NpOAYKLMH, BBINOJIHAEMBIX paboT (ycnyr).

4.9. OGecneyeHHe CBOEBPEMEHHBIX U MOMHBIX PacyeToB Mo 3apaboTHO# ruiare.

4.10. TpaBusHOE HAYKMCIEHHE U NEPEYHCIIEHHE HAJIOTOB U CGOPOB B GIO[XETHI, CTPAXOBHIX
B3HOCOB B roCyapCTBEHHEIE BHEOIOIKETHBIE GOHARI, IUIaTeXeil B GaHKH, CPEICTB Ha
¢uHaHCHpOBaHNE KAIUTANBHEIX BIOXEHHH U T. 1.

4.11. IorawmeHune B yCTaHOBNEHHEBIE CPOKH 3a/10JDKEHHOCTH.
4.12. OT4KCneHME CPEICTB HAa MaTEpPHATbHOE CTHMYJIHPOBaHHE COTPYAHMKOB OpraHU3aLHH.

4.13. YuacTue Hapaay ¢ ApYTHMH Clly>kO0aMH B MPOBEJCHHH SKOHOMHYECKOTO aHaIH3a
X03iCTBEHHO-PUHAHCOBOH NEATENPHOCTH OPraHU3alliH MO AAHHEIM GyXralTepcKoro yyera u
OTYETHOCTH B LEJIAX BBISBJIECHHS BHYTPUXO3HCTBEHHBIX PE3€PBOB, YCTPaHEHHs MOTEPh U
HENpPOU3BOACTBEHHBIX 3aTparT.

4.14. Yyactre B 0pOpMJIEHHH MaTEPHAJIOB TI0 HEIOCTa4YaM U XULIEHHUAM JEHEXKHBIX CPEJICTB U
TOBapHO-MAaTEPUANIBHEIX LCHHOCTEH, Nepejaya B HEOOXOAMMBIX CITydasX 3THX MaTepUalioB B
CIIEICTBEHHBIE U CyJ€OHBIE OpPraHElL.

4.15. O6ecneuenune cTpororo co6MoONEHHs CMET aAMUHHCTPATHBHO-X03HCTBEHHEIX U APYTHX
pacxo/ioB, 3aKOHHOCTH CMHMCAHHA CO CHYETOB OYXraJTepcKoro yyera HeIocTau, AeGUTOPCKOMH
3aJ0JDKEHHOCTH U APYIrHX MOTEPb.

4.16. KOHTpOJIb KACCOBO#H AUCLMILIMHEI YTIOTHOMOYEHHBIMH COTPYAHMKaMH GyXrajirepuu B
npejiesiax KOMIETEHIHH, YCTAHOBICHHOH JOJKHOCTHON MHCTPYKLIMEH U MoJoxeHuaMH Banka
Poccun.

4.17. CocraBneHne 6anaHca U OnepaTHBHBIX CBOJHBIX OTYETOB O AOXOJAX M pacXoAax CpeiCTB,
06 Mcnonb30BaHHU G10JKeTa, Apyroii GyXranTepcKoif H CTaTUCTHYECKON OTYETHOCTH,
NpeJCTaBIEHHE X B YCTAHOBJICHHOM MOPAKE B COOTBETCTBYIOLIME OPTaHEl.

4.18. PaccMoTpeHHe H BU3HPOBAHHE INIABHBIM OYXTaJTEPOM CIYXKAaLIHUX OCHOBAHHUEM JTS
NpPUEMKH M BBIJAYH JCHEKHBIX CPEICTB, JOTOBOPOB M COTJIALIEHHIA, 3aKJII0YaeMBIX



OpraHu3allied Ha [MOJyYEHHE WK OTIYCK TOBAPHO-MATEPUAIBHEIX LIEHHOCTEH H Ha
BBINOJIHEHHE paboT M YCJIYT, a TAKXKEe NOKYMEHTOB, YCTAHOBJAEHHBIX B COOTBETCTBHH C
MyHKTaMH 4.2—4.3 HacTOSILEro MOJOXKEHHUSA.

5. IlpaBa
5.1. byxranTepus UMeeT clieAyIOLIKeE NpaBa.

5.1.1. TpeGoBatk OT BCex nosipaseNeHuii OpraHu3aUMK COGMIOICHUs MOpALKa odopmiieHus
Onepauyii U NPEACTaB/IEHNS B yCTAHOBJICHHBIE CPOKH HEOOXOMMEBIX JOKYMEHTOB H CBEICHHIA.

5.1.2. Tpe6oBathb OT pyKOBOAHMTEJIEH CTPYKTYPHBIX IO/Pa3AeieHHi OpraHH3aL|M U OT/IE/bHBIX
CNELMAIMCTOB IPUHATUS MEp, HAMIPABJICHHEIX Ha o0ecreyeHNe PaBUIbHOM OpraHu3aLuu
6yxyuera.

5.1.3. BHOCHTB MpeIoKeHUs PyKOBOJICTBY OpPraHM3aliy O MPHBJIEYEHNH K MaTEPHANBHOM 1
AMCUMITHHAPHOH OTBETCTBEHHOCTH NO/DKHOCTHBIX JIULL 110 Pe3YJIETATaM IIPOBEPOK.

5.1.4. He npuHUMATh K MCIIOJHEHUIO H OQOPMIIEHHIO JOKYMEHTBI [0 OTIEPALUAM, KOTOpHIE
NpOTHUBOPEYAT 3aKOHOAATENILCTBY U YCTAHOBJICHHOMY MOPAAKY NPUEMKH, XpaHEHHS H
pacxo[i0BaHUs [EHEXHBIX CPENCTB, TOBAPHO-MATEPHANIBHBIX U APYTHX LIEHHOCTEH, a Taioke 6e3
COOTBETCTBYIOLIErO PaCIOPAKEHHUS JUPEKTOpa OpraHU3alMH.

5.1.5. Bectu nepenucky no BonpocaMm GyXralTepckoro y4era U OTYETHOCTH, a TAKKE JAPYTHM
BOMpPOCaM, BXOJAIIUM B KOMMNETEHLHIO OyXraJiTepuH U He TpeOYIOIMM COTJIACOBAHHSA C
PYKOBOAMTEINEM OpraHU3aLHH.

5.1.6. IlpecTaBUTENECTBOBATH B YCTAHOBJICHHOM MOPAAKE OT MMEHH OPTaHU3aLHMH 110
BOMPOCaM, OTHOCAIIMMCS K KOMIIETEHLIMH OyXranTepuu, BO B3aHMOOTHOLUEHHUAX ¢ HAJIOTOBBIMH,
(GHHAHCOBEIMM OpraHamMH, OpraHaMH rocyJapCTBEHHBIX BHEGOKETHBIX POHAOB, GaHKaMH,
KPEAUTHBIMM YUPEXACHUAMH, UHBIMH FOCYNapCTBEHHBIMH OPraHU3aLMsAMH, a TAlOKe ApYrHMH
OpraHM3auMAMH, YUPEKIACHUAMH.

5.1.7. JlaBate yxa3aHHs CTPYKTYpHBIM NOJpa3eeHIAM OpraHu3alyy Mo BONpocaM,
OTHOCAIUMMCSA K KOMIIETEHIHM OyXraJITEpHuH M BBITEKAIOIUM U3 QYHKLMIA, KOTOpBIE
TIEPEYHCIICHbI B HACTOALLEM

[Nonoxenuu.

5.1.8. TpeboBaTh u nosyyaTs MaTepuabl, HHGOPMALIHIO, HEOOXOAUMEIE [UIsl AEATENBHOCTH
OyXranTepuu, OT CTPYKTYPHBIX NMOJpa3AeieHuii OpraHu3annm.

5.1.9. OGpatwatecs ¥ NONyyaTh OT CTPYKTYPHBIX MOJApPa3Ae/ieHUi OpraHM3alum,
rOCYNapCTBEHHBIX NPEANPHATHI U YUpEkKACHUIH HEOOXOAUMYIO METOAMYECKYIO, MIPABOBYIO
KOHCYJIFTALIMOHHYIO NMTOMOIIb B BBHINIOJHEHUH 337]a4, BO3JIOXKEHHEIX Ha OyXrajlTepHio.

5.1.10. JaBatb pa3bsACHEHHUs W PEKOMEHIALMHU IO BONIPOCaM, BXOIAIIKUM B KOMIIETEHLIMIO
OyxraiTepuu.



5.2.2. BHOCHTB NPEAJIOXKEHHs PYKOBOACTBY OpraHU3alMH O NEpeMeIeHHH COTPYAHUKOB
GyxrajTepHH, UX MOOIIPEHHUH 32 YCTIEIHYIO PaboTy, a TAloKe NPEIOKECHHA O HATOMCHUH
AMCLMIUTHHAPHBIX B3LICKAHUM HA COTPYAHHMKOB, HAPYIIAIOWKMX TPYAOBYIO AMCLIUILIHHY.

5.2.3. Cor/lacoBBIBaTh C PYKOBOJMTEIIEM BOTPOCH HA3HAYCHMA, YBOJIBHEHUA U NEPeMELICHHA
COTPYAHUKOB OyXraJTepHH.

5.2.4. TIpUMEHATH 1O COrJIACOBAHHMIO C PYKOBOJMTE/IEM OPraHU3allii MEpEI MOOLIPEHNs 6o
Mepbl B3BICKAHWsA. Mepbl B3bICKAHUs MOTYT NIPUMEHATLCA TOT/A, KOT/la COTPY AHUK Oyxrantepuu
MOBTOPHO AOMYCTHJI OIIKMOKY, MPHBEALIYIO K ()MHAHCOBBIM MOTEPAM /U1 OPFraHHU3aLUHU, THGO
JONYCTHJI YTeYKY MH(OpMALMK, HOCALIEH KoH(pHIeHIIMaTBHBINA XapaKTep.

5.2.5. [IpeACTaBIATH Pa3HOIIIACHS PYKOBOJUTEIIO OpraHu3aluu B OTHOILEHUH BEACHUS
Oyxydera.

5.2.6. Tpe6oBaHus GyxrajTepuy B HaCTH MOpsAAKa odopMJIEHUs ONepaLinii ¥ NPEACTaBICHHSA B

6yxraJ1Tepmo He00X0AHMBIX JOKYMEHTOB U CBEJICHHU ABJIAIOTCA o0s3aTeNbHBIMUA )11 BCEX
no,upasneneuuifl opranvsaliym.

6. OTBETCTBEHHOCTDL

6.1. CoTpyaHHKM GyXrajaTepui HECYT OTBETCTBEHHOCTD 33 HAIEKALIEE H CBOEBPEMEHHOE
BBINOJIHEHHE (BYHKIIM, NPELyCMOTPEHHBIX HACTOALIMM MOJIOXKEHHEM, B Mpeleaax
06S3aHHOCTEH, BO3MOKEHHBIX HA HUX JO/DKHOCTHEIMU HHCTPYKUMAMH U HENOCPCACTBEHHBIMH
PYKOBOJMTEIAMH.

7. 3aKao4YuTeIbHbIE MOJIOKEHHUSA

7.1. JlaHHbIil NOKYMEHT QEHCTBYET A0 €ro NepecMoTpa.
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